
FMLA Request Procedures 
 How to Submit the FMLA Form 

 Logging into Unified Talent for the First Time 

 

 
Board Policy GBBDA Family and Medical Leave. 

 
The Family and Medical Leave Act (FMLA) is a federal law that provides job-protected, unpaid leave for up to 12 

weeks in a 12-month period for qualifying employees. Qualifying employee means: employed in the district for at 

least 12 months, employed for at least 1,250 hours of service during the 12-month period immediately preceding 

the leave, and employed at a worksite where 50 or more employees are employed by the district within 75 miles 

of that worksite and for qualifying reasons. Employees are required to use available PDO time. 

 
Personal leave under FMLA allows a person to take time off work for their own serious health condition or to care 

for a family member with a serious health condition or other extraordinary circumstances. The medical condition 

must be verified by a medical professional who must also certify the employee's presence is necessary or 

beneficial. FMLA also includes service member leave. 

 
Employees requesting FMLA should: 

1. Complete the FMLA Request Form through Unified Talent (see link at top of the page for directions). 

2. Once completed, Human Resources will notify you of your eligibility and provide you with the appropriate 

paperwork within 5 business days. 

 
For questions, please contact Lisa Goble in Human Resources at lisa.goble@lsr7.net or 816-986-1002 

https://docs.google.com/document/d/1RyLzwNlZVtgkF7jkrNiqz7zam51aGer7182YUPJjFI0/edit?usp=sharing
https://docs.google.com/document/d/1EfHdsbJRmXJkF8zaKgaB1g-oOtyLJzw-aDoPfzFeq14/edit
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36031374&revid=Xt23YN0VxgEfX40iNG245Q==&ptid=amIgTZiB9plushNjl6WXhfiOQ==&secid=&PG=6&IRP=0&isPndg=false
https://lsr7.tedk12.com/sso/Account/Login?ReturnUrl=%2Fsso%2F%3Fpid%3D9%26logout%3DTrue%26allowLogin%3DFalse
mailto:lisa.goble@lsr7.net

